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Applies to:  Suppliers 

Description:  Add and Update Product & Services Categories 

Sub-Application Oracle Cloud - Ameren Supplier Portal 

Prerequisites  None 

Estimated Time to Completion 4 Minutes 

 

Introduction  
This article can be used by SC Co-Workers to assist suppliers and suppliers to add and update products and 
services from the perspective of the supplier.  

  

Complete these steps:  
Step   Illustration  
1. Locate Supplier Portal.  
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2. Select Manage 
Profile. 

 
 
 

 
3. Select Edit. 
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4. Select Yes. 
 

 
5. Select Products and 
Services. 
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6. Select Select and Add. 

 
7. Select the Application 
Development and 
Maintenance Services 
Checkbox. 
 
 Note: 

Select as many 
products and services 
as applicable. 
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8. Select Apply. 

 
9. In the search results, 
select the Purchase 
Order number. 
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10. In the Change 
Description field, type 
Added New Service. 

 
11. Select Review 
Changes. 
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12. View Changes. 
 
 Note: 

Note that the category 
you selected now 
populates in this section. 

 
13. Select Submit. 
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14. Select OK. 
 
 Note: 
The change has now 
been submitted for 
approval. 

 
15. Select Done. 
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