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Applies to: Suppliers

Description: How to fill out the registration form on Ameren.com
Sub-Application Oracle Cloud - Ameren Supplier Portal

Prerequisites None

Estimated Time to Completion BRI

Introduction

This article can be used by SC Co-Workers to assist suppliers and suppliers to learn how to submit a request to be
a new supplier. There are 3 ways (Supplier Diversity, Smart Energy Plan (SEP) and Non-Diverse) to register to
become a supplier at Ameren. Below are directions for each way.

Complete these steps:

Step lllustration
1. GO tO f c o i:meren:w“ ¢ et ikl (TS ; ; D°° X
Ameren.com ﬁ‘i::kmarks Q Creditkams @ Amazon % BankofAmerica @ WP G Google Imported From IE « Softbal @, Smile. Carol Test Regions Other h:akr—lv(i
éw’zmm’,v RESIDENTIAL  BUSINESS ~ OUR COMPANY Q ”;Z;s ,Q, &,

Pay Bills Anytime¥ Y

Never worry about missing a bill again. With Paperless Billing, your statement is delivered digitally with better security and helpful payment reminders. biaving ioublefogaing oz

ign up for Paperless Billing

@ Pay Bill ﬁ Outage Center ‘ @ Start/Stop Service @ Get Alerts ‘

Tools & Programs Storm Safety 101 Energy Assistance Be Prepared
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2. In the Search

box putin é"/,
. SDENTIAL ~ BUSINESS  QUR COMPA

Supplier. Wﬁmem” y TESDETAL BISHESS  OUROONRAY Q

3. Select ; .

Registration Become a Supplier and Grow With Us

Form. We work closely with our business partners, whether they supply us with paper and pens, parts and wire, or professional services. And the results of our
partnerships - improved quality, innovative ideas, reduced costs - are profitable for all.
Use the links on this page to get information about working with us. You'll find everything you need to become an Ameren supplier. You will also find training
materials, risk compliance information, and billing instructions. To start the process of becoming an Ameren supplier, register here.

4. Fill in your

company name

O ® 66 O® 6 ©

Company Contacts Addresses Business  Products and Review
Details Classifications  Services

Register Supplier: Company Details @ e e |

Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.

* Company | | * Tax Country | | v I
* Tax Organization Type | w | Taxpayer ID
Supplier Type | v| Tax Registration Number
Corporate Web Site | | Note to Approver

Attachments None ==
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5. Fill in the Tax
Organization

Type.

0 ® ¢

Company Contacts Addre
Details

ter Supplier: Company ... @

1 value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number.

* Company ' Maverick Solutions ‘

* Tax Organization Type I VI

Supplier Type ’ v|

Corporate Web Site l I

Attachments None 4

.ontact Inform...
1 contact information for communications regarding this registration.

* First Name }

* Email ’

|
* Last Name | |
|
|

* Confirm Email l

6. Pick your Tax

* Tax Country l v I
Country from the
Dropdown. Wnisia L
Tax Re Turkmenistan ™
Turks and Caicos Islands TC
Tuvalu ™v
Turkiye TR
Uganda UG
Ukraine UA
United Arab Emirates AE
United Kingdom GB
United States us
Search...




Al

“ imeren Ameren.com Registration (QRG)

7. Enter the
Taxpayer ID.

® 06

Products and Review

Services
g
* Tax Country ‘ United States | v \
* Taxpayer ID
Tax Registration Number l ‘
Note to Approver
7. Enter your .
contact Your Contact Information
information. Enter the contact information for communications regarding this regisiration.
First Name L
Last Name First Name
Email Address x 2 N
. Last Name
to confirm
* Email
* Confirm Email




Al

“ imeren Ameren.com Registration (QRG)

8. Click Next
® 06
ducts and Review
services
o . |
* Tax Country l United States m
* Taxpayer ID ‘ 981802611 ‘
Tax Registration Number ‘ ‘
Note to Approver
y
°©o. |7

©—0 ® 60 06

Company  Contacts  Addresses  Business  Products and  Review
Details Classifications  Services

RegiserSuplir: Contacts 0 (oo [

Enter at least one contact.

Actions w View w Format v 4 Create / Edit 3¢ Delete Freeze || Detach
) . Administrative  Request User .
Name Job Title Email Contact Account Edit Delete
Contact, Fake Fake@contact com v v / X

10. To Add more
contacts click the
Create button and
add the
information.

Company Cont
Details

gister Supplier: Con... ®

er at least one contact.
/ Edit X Delet: Freeze g Datach Wrap

stions v View v Forn [ ol
Jame

lest, Maverick
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11. Fill out the
information
needed:

First Name

Last Name

Job Title

Phone Number
(this is the
number that you
will use to receive
the login code
text.

Email Address

12. Click the
Create user
Account box to
get access to the
Portal.

Create Contact
Salutation E] Phone ‘ | = || || ||
* First Name ‘ ‘ Mobile \:EH || |
Middie Name ‘ ‘ * Email ‘ |
* Last Name ‘ ‘

Job Title ‘

[] Administrative contact

4 ser Account

[] Create user account

13. Click Ok

lmmqnglpmﬂlll

14. Click Next

D, ®

ducts and Review
rervices
oo | mexe |
Administrative Request User
Email Contact Account Edit Delete
mavericktester2@test.... — v ” b4
mavericktest@test.com s o ” »
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15. Add Supplier
Address (es) by
clicking on the
Create button.

O—¢

Company  Cont
Details

gister Supplier: Addr...

“tions v View v Fom Edit ) Delet: [ Freeze ) Detach  Wra

Address Name Address
lata to display.
ilumns Hidden 3

16. Fill out the Address

information:

Address Name
(AMEREN USE
ONLY) (Ameren
will change
accordingly when
approved)
Address Lines
State

County

City

Postal Code
Note: (If you pick
the Zip Code first
the rest fills in
accordingly)
Phone Number
Email Address

Enter AMEREN USE ONLY'

. * Address Purpose [ | Orderin
AddressName|| I wose ] !

[ ] Remitto

[ ] RFQ or Bidding

* Country ‘ United States

* Address Line 1 ‘

Phone ‘ 1

S

Email ‘ ‘

Address Line 2 ‘ ‘

Address Line 3 ‘

* State ‘

* County ‘

*City‘

* Postal Code ‘

Postal Code+4
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17. Pick the type
of Address this is
Ordering (address
to send the
Purchase Orders
to) or Remit to
(Address to send
invoices to)

27701, Durham, Durham, NC

18. Click ok when
all information is
entered.
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19. Once you
have clicked ok it
will take you back
out to the
previous screen,
and you can now
click Next to get

20. Click the
+symbol to add
any Business
Classifications.

If you do not
qualify for any
then you will click
the None of the
Classifications are
applicable box.

O—0—0 O 0 0

Contacts

Company
Details

Register Supplier: Addresses

Adions v View v Fomaty o Create /' Edit ) Delete

Address Name Address

AMEREN USE ONLY

O 0 60 0 0 ©

Business
Classifications

Company  Contacts

Details

Register Supplier: Business Classifications @)

D None of the classifications are applicable

Actions w View v Formatw o

* Classification Subclassification

Freeze x| Detach

Certifying Agency

Addresses

Freeze

125 TEST WAYMO Saint LouisAffton, 63125

Addresses

Wrap

Other Certifying -
Agency Certificate

DD e

Business  Products and  Review
Classifications  Services
) Detach  Wrap

Phone

+1(314) 654-8065  Ordering; Remit to

Products and
Services

Address Purpose

Review

Edit

/

Delete

X

oo s L L

Start Date

Expiration
Date

Attachments Notes

)

A

v
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21. Once you
have added all
the Business
Classifications
Click the Next
Button.

O 0 60 0 6 06

Contacls
Details Classifications  Services

Register Supplier: Business Classifications @

Company Addresses  Business  Productsand  Review

D None of the classifications are applicable

s e

g

Attions w View v Fomatw o X Freeze ) Detach ~ Wrap

* Classification Subclassification  Certifying Agency g;:?]rcﬁertifying Certificate Start Date [E]:[p:ralion Attachments Notes
‘Olher v ‘ none ‘ ‘none ‘ ‘mm;‘dd:‘;.'j ‘ ‘ mm/ddiy ‘ None g

‘Olher v‘ Small Busmessc‘ ‘659841-0 ‘ ‘U?FDWU ‘.‘05!30!20 ‘ X

22. Click the
Select and Add
button to add all
Products and
Services you can
provide to
Ameren.

gister Supplier: Products and S...

er at least one products and services category.

El select and Add { Remov

ctions + View » Forn

Category Name
lata to display.

I Freeze

10
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23. Click the box
next to all the
Products and
Services you can
provide to
Ameren.

24. click the Ok
button to apply
your selections.
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25. Click the Next
button to go to
the last section
and review your
entries.

Description

Remove

BUILDING AND GROUND MAINTENANCE X

BUILDING MAINTENANCE SERVICES

BUILDING MANAGEMENT

BUILDING REPAIR AND CONSTRUCTION

FACILITIES ELECTRICAL SERVICES

MAINTENANCE

26. Review all
Entries and click
the Register
button if
everything is
correct. If
anything needs to
be corrected click
the back button
to fix and then
register..

O—0—0

Contacts

Company Addresses

Dietails

Review Supplier Registration: FAKE SUPPLIER @

Company Details

Company
Tax Organization Type
Supplier Type

Corporate Web Site

FAKE SUPPLIER
Corporation

Supplier

X X X X X

O——0

Products and
Services

Next Save for Later

Business Review

Classifications

Tax Country United States
Taxpayer ID 986532147

Tax Repistration Number
Note to Approver

12
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Version Control

Number

Date

Purpose / Changes Author(s)

1.0
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Document Creation Tiffany Pallme
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