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Applies to:  Suppliers 

Description:  How to fill out the registration form on Ameren.com 

Sub-Application Oracle Cloud - Ameren Supplier Portal 

Prerequisites  None 

Estimated Time to Completion 5 Minutes 

 

Introduction  
This article can be used by SC Co-Workers to assist suppliers and suppliers to learn how to submit a request to be 
a new supplier.  There are 3 ways (Supplier Diversity, Smart Energy Plan (SEP) and Non-Diverse) to register to 
become a supplier at Ameren. Below are directions for each way. 

Complete these steps:  
Step   Illustration  
1. Go to 

Ameren.com
. 
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2. In the Search 
box put in 
Supplier. 

 
3. Select 
Registration 
Form.  

 
4.  Fill in your 
company name 
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5. Fill in the Tax 
Organization 
Type. 

 
6. Pick your Tax 
Country from the 
Dropdown.  
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7.  Enter the 
Taxpayer ID. 

 
7. Enter your 
contact 
information.   
 
First Name 
Last Name 
Email Address x 2 
to confirm 
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8. Click Next 

 
9.. 

 
10. To Add more 
contacts click the 
Create button and 
add the 
information.  
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11.  Fill out the 
information 
needed: 
 
First Name 
Last Name 
Job Title 
Phone Number 
(this is the 
number that you 
will use to receive 
the login code 
text. 
Email Address 
 
12.  Click the 
Create user 
Account box to 
get access to the 
Portal. 

 

13. Click Ok 

 
14.  Click Next 
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15.  Add Supplier 
Address (es) by 
clicking on the 
Create button. 

 
16.  Fill out the 
information: 
 
Address Name 
(AMEREN USE 
ONLY) (Ameren 
will change 
accordingly when 
approved) 
Address Lines 
State 
County 
City 
Postal Code  
Note: (If you pick 
the Zip Code first 
the rest fills in 
accordingly) 
Phone Number 
Email Address  
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17.  Pick the type 
of Address this is 
Ordering (address 
to send the 
Purchase Orders 
to) or Remit to 
(Address to send 
invoices to) 
 

 
18.  Click ok when 
all information is 
entered. 
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19.  Once you 
have clicked ok it 
will take you back 
out to the 
previous screen, 
and you can now 
click Next to get 

 
20.  Click the 
+symbol to add 
any Business 
Classifications.  
If you do not 
qualify for any 
then you will click 
the None of the 
Classifications are 
applicable box. 
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21.  Once you 
have added all 
the Business 
Classifications 
Click the Next 
Button. 

 
22.  Click the 
Select and Add 
button to add all 
Products and 
Services you can 
provide to 
Ameren. 
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23.  Click the box 
next to all the 
Products and 
Services you can 
provide to 
Ameren. 

 
24.  click the Ok 
button to apply 
your selections. 
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25.  Click the Next 
button to go to 
the last section 
and review your 
entries. 

 
26.  Review all 
Entries and click 
the Register 
button if 
everything is 
correct.  If 
anything needs to 
be corrected click 
the back button 
to fix and then 
register.. 

 
 



  

  

  
Ameren.com Registration (QRG) 

    13   

 

 
 

Version Control   
 

 Number 
   Date  

 Purpose / Changes    Author(s)  

 1.0    07/13/2023 Document Creation Tiffany Pallme 


